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I. MUC PICH
Quy dinh ndi dung, trinh ty va trach nhiém trong viéc thuc hién Tuyén lao
dong hgp dong trong Céng an nhén dan tai Céng an tinh Khénh Hoa dam bao
ding quy dinh cua phdap luét.
II. PHAM VI
- Ap dung cho viéc thuc hién Tuyén lao dong hop déng trong Cong an
nhén dén tai Céng an tinh Khanh Hoa. ,
- Cong an cic don vi, dia phuong trong Cong an tinh Khanh Hoa t6 chuc
trién khai thuc hién quy trinh nay.
L. TAI LIEU VIEN DAN
- Tiéu chuin quéc giaTCVN ISO 9001:2015.
- Mo hinh khung H¢ théng quén ly chét luong theo Tiéu chuan quéc gia
TCVNISO 9001:2015 trong Céng an nhan dan.
- Céc vin ban phép quy lién quan dé cap tai muc 5.1.
IV. PINH NGHIA/VIET TAT
- CAT: Cong an tinh.
CBCS: Cén bd, chién si.
TCCB: T6 chirc can bd.
TTHC: tha tuc hanh chinh.

V.NOI DUNG QUY TRiNH

Co sé phap ly

- Luat CAND.

- B0 luat Lao dong hién hanh;

- Nghi dinh s 145{202‘0/ND-CP, ngay 14/ 12/202‘0 quy dinh chi tiét va huéng
dan thi hanh mét s6 diéu ctia Bo luat Lao ddng veé diéu kién lao dong va quan
h¢ lao dong;

- Th(")r}g tu s6 10/2020/TT-BLDTBXH, ngay 12/11/2020 hudng din thi hanh
mdt s dicu cia B ludt Lao dong;

- Théng tu sb 68/;019/TT—BCA, ngay 04/12/2019 cua By Céng an quy dinh
v€ lao dong hop dong trong CAND. ‘
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Pidu kién thire hién TTHC

Viéc ky két hop déng v6i ngudi lao dong phai bao dam céac diéu kién sau
(thuc hién khoan 2 Diéu 8 Thong tu so 68/2019/TT-BCA):
a. bung sb lugng cua tung loai hgp dong lao dong dugc phé duyét theo quy

5.2 | dinh tai Diéu 4 Thong tu nay va thdm quyén ky két quy dinh tai Didu 12
Thong tu nay;
b. Ngudi lao dong bao dam cic tiéu chuan quy dinh tai Diéu 7 Thong tu nay
va 1a ngudi tring tuyén trong dot tuyén lao ddéng ciia Cong an don vi, dia
phuong theo quy dinh tai céc khoén 2 va 3 Diéu 15 Thong tu nay.
Thanh phén hé so Ban
sa0
(chiing
thuc
Ban hodc
chinh kém
ban
chinh
dé doi
chiéu)
5.3.1. Ho so ding ky du tuyén lao dpng ciia nguoi lao X
dong gom (khodn 2 Diéu 9 Thong tw so 68/2019/TT-
BCA):
a. Phiu dang ky du tuyén lao dong (mau s6 01- HPLD)
53 c¢6 xac nhén cia Uy ban nhén din cép xa noi cu trd hogc

clia co quan, td chirc noi ngudi lao dong dang lam viée;
b. Ban sao cac van b?mg, chirng chi vé trir}h do hoc vefm, X
trinh d6 chuyén mén ky thut do co quan, t6 chirc c¢6 tham
quyén céap (ban sao tur sb gbc hodc ban sao co chimg thuc
hogc ban sao xuét trinh kém theo ban chinh dé ddi chiéu)
theo yéu ciu ciia cong viée cin tuyén;

c. Ban sao cac loai gidy to c6 gid tri phdp ly chimg nhan X
thudc doi tugng uu tién (néu co).

5.3.2. Nguoi lao dong lam viéc theo hop dong lao dong X
huong luong tr ngan sach Nha nudce chm dut hop a‘ong
¢ Cong an don vi, dia phuong nay dé chuyén sang ky két
hop dong lao dong & Cong an don vi, dia phuong khac
van hudng luong tir ngan sach Nha nudc trong thoi han
06 thang (ké tur ngay chédm dut hop dong cii dén ngay ky
hop ddng méi) chi can ndp cho noi ky két Phiéu dang ky
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du tuyén va ban nhan xét, danh gid cua Cong an don vi,
dia phuong da lam viéc trude d6. Trong thoi gian 30 ngay
sau khi ky hgp ddng, Céng an don vi, dia phuong sir dung
lao dong c6 trach nhi¢m lién h¢ va tiép nhan lai toan bd
hd so, cac loai gidy tor lién quan dén nguoi lao dong & don
vi, dia phuong cii theo quy dinh.

So lwgng ho so

5.4
01 (mot) bo.

e Thaoi gian xiv ly

"~ | Theo thdng bao clia co quan sir dung lao dong.

Thoi gian va dia diém tiép nhan hd so, tra két qua

5.6 | - T thir 2 dén thtr 6 hang tun (trir ngay 13, tét).
- Phong T4 chirc can by Cong an tinh Khanh Hoa.
L& phi

8.3 .
Khong

5 Két qua thuc hién thi tuc

. Hop ddng lao dong.
5.9 | Quy trinh xir Iy cong viée
Trinh tw Trach ¥ P Biéu miu/

g nhigm | roigian |yl
* Thoéng béo nhu cau tuyén lao dong Phong Thong bao
hop dong khong xéc dinh thdi han va T trude 07 ngay
xdc dinh thoi han; tuyén lao dong hop | chuic | lam viéc trude
ddng mua vu hudng luong tir ngén | cdn bd | ngay nhan hd
sach Nha nuce (B6 Cong an c6 SO
hudéng dén sau: (Diém a khodn 2
Diéu 15 Thong tw s6 68/2019/TT-

Bl BCA)

- Thong béo cong khai nhu ciu tuyén
dung lao ddng trén cac phuong tién
thong tin dai chiing hodc niém yét tai
try s lam vi€e. Noi dung thong bao
gom cong viée, trinh d§ chuyén mon,
50 lugng can tuyén, loai hop dong du
kién giao két, tiéu chuln, didu kién
ky két, mirc lwong du kién, thanh
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phén hd so, dia diém tiép nhan va han
ndp hd SO;

- Trudng hop tuyén lao ddng b tri tai
cac don vi trong yéu, co mat, Thu
truong Cong an don vi, dia phuong
quyét dinh hinh thirc, ndi dung va
pham vi thong bao phu hop voi yéu
cau.

Tiép nhan hd so dang ky tuyén lao | Phong | Khéng quéa 15 | - BM.OIL..
dong (Piém b khoan 2 Diéu 15| T6 | ngay.kétr |-BM.OS.
Théng tu s6 68/2019/TT-BCA) chic | ngay héthan |- BM.06.
- C4n bd tiép nhén hd so, 14p sb theo | can bd | thongbdo nhan | - BM. 03.
ddi ghi 16 thong tin, thir ty ndp va co hd so

gidy bién nhan hd so cho ngudi lao

B2 |5

dong;

- Chi tiép nhén nhitng hd so dung véi

nhu cdu va bao dam diy du cac loai

gidy to cin thiét theo quy dinh,

nhitng truong hop khong dap tng yéu

cau thi khong nhan ho so.

Trinh Giam dbc Coéng an tinh duyét | Phong | 03 ngay lam
danh sach nguoi tham dyu dot tuyén | Té viée, ké tir khi

B3 |lao dong (Diém b Khoan 2 Pidu 15| chic | kétthicthoi | BM.0S.
Thong tu s6 68/2019/TT-BCA) can bd | gian tiép nhén

hd so
Trao doi théng tin, kiém tra chuyén Phong | 10 ngaylam |-BM.O1.

g |mon (Piém ¢ Khoan 2 Pitu 15| Tb viée - BM.0S.

Thong tu s6 68/2019/TT-BCA) chirc - Muc 5.3.
can by

Ki%m tra.‘két lugn ste khoe (Chi | ppono | 05 ngay lam

nhiing trudng hop dat yéu cau qua Té itz

BS | phong vén, kiém tra chuyén mén). chifi i
(Diém d Khoan 2 Di€u 15 Thong tu sdn b
s0 68/2019/TT-BCA) )

Théam tra, xdc minh, két lugn Iy lich | Phong
nguoi lao dpng(Piém d Khoin 2| Té
Diéu 15 Théng tw 50 | chuc " .

B6 | 68/2019/TTBCA) gt b | TSI B | - G S5
- D&i v6i ngudi lao dong ky két hop | phéi | PS4y 1am viée | - BM.OS
ddng lao dong khong xac dinh thoi | hop
han va xac dinh thoi han thuc hién | don vi




TINH KHANH HOA

QUY TRINH

&)

e

CONG AN

TUYEN LAO PONG HQP PONG
TRONG CONG AN NHAN DAN

Ma hiéu: QT03.QLCB

Lan ban hanh; 01

Ngay ban hanh: 02/2022

theo quy dinh tai Thong tu sb
144/2020/TT-BCA ngay 28 thang 12
ndm 2020 cua B Cong an quy dinh
vé thim tra ly lich trong CAND,
Théng tu sé 44/2018/TT-BCA ngay
26/12/2018 cua B Céng an quy dinh
tiéu chuén sirc vé chinh trj cia CBCS
CAND.

- Pbi v6i nguoi lao dong ky két hop
ddng lao dong mua vu hudng luong
tir ngén séch Nha nudc thuc hién theo
quy dinh tai diém b khoan 3 Thong tu
50 68/2019/TT-BCA.

lién
quan

B7

Xac dinh nguoi trang tuyén trong dot
tuyen lao ddng (Dlem ¢ Khoan 2
Didu 15 Thong tu sb 68/2019/TT-
BCA)

Thoéng bao két qua tuyen lao dong
(Dlem g Khoan 2 Pidu 15 Thong tu
s6 68/2019/TT-BCA) + Niém yét
cong khai Danh sach ngudi lao dong
tring tuyen khoéng tring tuyen trong
dot tuyén lao dong duoc tai tru s&
lam viéc cia Coéng an don vi, dia
phuong. Pdng thdi, ¢6 van ban thong
bado két qua ti ngudi lao dong theo
dia chi ma ngudi lao dong da ding
ky.

+ Truong hop ngudi lao dong khong
trang tuyén hogic khong tham gia du
tuyén ma c6 y€u cdu nhén lai hd so
thi co quan t6 chirc can b phai tra lai
hd so (trur Phiéu ding ky du tuyén,
ban Tham tra ly lich) cho ngudi lao
dong. Thu lai gidy bién nhin

Phong
T
chirc
can bd
phéi

dorn vi
lién

02 ngay lam
viéc

05 ngay lam
viéc

03 ngay lam
viéc ké tir khi
nhén dugc yéu
cau. Viéc tra
lai hd so chi
thuc hién
trong thdi han

60 ngay ké tur

ngay thong
bao két qua
tuyén lao
dong.

- Muc 5.3.
- BM.0O5

- Muc 5.3.
- BM.O5
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Ky két hop dong lao dong )
+ Thtr viéc: Pieu 16 Thong tu so

68/2019/TT-BCA (Miu sb6 03- Phong Khéne qué 10
HDLD) , ([ Thehim| o R e
+ Chinh thire: Di’ém h Khoan 2 Biéu | cdn bd &4 :
15 Th("’mg tu s0 68/2019/TT-BCA
(MAu s6 02-HDLD) ‘
Thong ké va luu ho so theo doi thon’g Gi& hanh - HoO6 so
B8 T6 chire chinh muc 5.3.
can by - BM.06.
- Phiéu kiém sodt qud trinh gidi quyét hé so — BM.03 phdi dioc thuc hién tai
ting bude cong viéc cia muc 5.9.
Laru | - Cdc budce va trinh tir cong viée co thé duwoc thay doi cho phii hop véi co cdu

Y | t6 chitc thuc hién va phdn céng nhiém vu cu thé cua don vi.
- Téng thoi gian phdn bé cho cdc bude cong viéc khéng vt qud thoi gian
quy dinh hién hanh cua thi tuc nay.
VI. BIEU MAU

TT M3 hiéu Tén biéu miu

1 | MAusd01-HPLD | Phiéu dang ky du tuyén lao dong.

2 | Mausb 02-HPLD | Hop ddng lao dong chinh thirc.

3 M4u sé 03-HPLP | Hop dong lao dong thir viéc.

4 BM.01 Gié‘iy tiép nhén hd so va hen tra két qua.

5 BM.02 Sé tiép nhan va theo dbi giai quyét hd so

6 BM.03 Phiéu tir chdi tiép nhan giai quyét hé so.

7 BM.04 Phiéu xin 18i va hen lai ngay tra két qua.

8 BM.05 Phiéu kiém so4t qua trinh giai quyét hd so.

9 BM.06 Sé theo ddi h so.

VIL. HO SO CAN LUU
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Hb so tai myc 5.3 duge luu tai Phong Té chire can bd, Cong an tinh
Khéanh Hoa theo quy dinh ctia phap luét.



