BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM

CONG AN TINH KHANH HOA Déc 1ap - Tw do - Hanh phuc
So: 7917QDb-CAT-PVO1(PC) Khanh Hoa, ngap8 thdang 7 nam 2026
QUYET PINH

Vé viéc cong khai Danh muc thii tuc hanh chinh dwgc sira (:101, bo sung
va bi bai bé trong linh vure quén 1y xuat nhap canh thudc thim quyén
cia Cong an tinh Khanh Hoa

GIAM DOC CONG AN TINH KHANH HOA

Can cir Ludt Xudt 7cdnh7, nhap canh cdq cong dan Viét Nam Sé:
49/2019/QH14 dwoc swa doi, bo sung boi Ludt so 23/2023/QHI15 va Ludt so
118/2025/QH15;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thing 06 nam 2010 cia
Chinh phu vé kiém soat thu tuc hanh chinh;

Can cit Nghi dinh s6 48/2013/NP-CP ngay 14 thang 5 nam 2013 ciia Chinh
phii siva doi, b6 sung mét sé diéu cia cdc nghi dinh lién quan dén kiém sodt thii tuc
hanh chinh;

Can cir Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 nim 2017 ciia Chinh
phii siva doi, bé sung mét sé diéu cia cdc nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh;

Can cir Nghi quyét so 66.7/2025/NQ-CP ngay 15 thing 11 nam 2025 ciia
Chinh phu quy dinh cat giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;,

Can cir Thong tw s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vin phong Chinh phii hudng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Théng tw s6 31/2023/TT-BCA ngay 20 thang 7 nam 2023 cua Bo
trucéng Bé Cong an quy dinh mau hé chiéu, mau gidy thong hanh va cac biéu mau
lién quan, da dwoc siva doi, bé sung béi Thong tw s6 68/2025/TT-BCA ngay 31
thang 7 nam 20225 va Théong tw s6 69/2026/TT-BCA ngay 22 thdng 5 nam 2026;

Can cit Thong tw so6 09/2025/TT-BCA ngdy 25 thang 02 nam 2025 cua B9
truéng BY cong an quy dinh chike ndng, nhiém vu, quyén han va té chitc bé mdy
ciia Cong an tinh, thanh phé true thuéc Trung wong;

Can cir Quyét dinh sé 4245/0D-BCA-QLXNC ngay 01 thang 7 nam 2026
ciia Bé truéng Bé Cong an vé viéc Cong bo thu tuc hanh chinh duoc sua doz bé
sung va bi bdi bo trong linh viec quan Iy xudt nhdp canh thudc tham quyén ciia
cua Bo Cong an,

Theo dé nghi ciia dong chi Truéng phong Tham muu tai To trinh s6
/TTr-PTM(PC) ngay 08 thang 7 nam 2026.
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QUYET DPINH:

Piéu 1. Cong khai kém theo Quyét dinh ndy Danh muc tht tuc hanh chinh
dugce stra ddi, bd sung va bi bai bé trong linh vuc quan 1y Xuat nhdp canh thudc
thAm quyén giai quyét cua Cong an Khanh Hoa (¢ danh muc, néi dung cu thé
cua tung thu tuc hanh chinh kem theo).

Picu 2. Phong Tham muu, Phong Quan 1y xuat nhap canh va Cong an cap
x3 cap nhat, dang tai cong khai Danh muc thu tuc hanh chinh trén Cong Thong tin
dién tir Cong an tinh Khanh Hoa; thyc hién niém yét cong khai tai BO phan tiép
nhan va tra két qua trong Cong an tinh va thong tin, tuyén truyén rong réi trén cac
phuong tién thong tin dai chiing.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Pong chi Truong phong Tham muu, Trudng phong Quén 1y xuat
nhap canh; Cong an cip xi va cac td chirc, ca nhan co lién quan chiu trach nhiém
thi hanh Quyét dinh nay./\az
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THU TUC HANH CHINH PUQC SUA DPOIL BO SUNG VA BI BAI BO

TRONG LINH VU'C QUAN LY XUAT NHAP CANH THUQC
THAM QUYEN GIAI QUYET CUA CONG AN KHANH HOA

(Ban hanh kém theo Quyét dinh s6

ciia Gidm doc Céng an tinh Khanh Hoa)

PHAN L. DANH MUC THU TUC HANH CHINH

1. Danh muc thii tuc hanh chinh dwoc sira d6i, bo sung

JOD-CAT-PV0I1(PC) ngay  /7/2026

TTHC | hanh chinh At quy din not cung *| vwe | thwe hién
b6 sung
A | Thi tuc hanh chinh cap tinh
- Luat so 118/2025/QH15 ngay
10/12/2025 sira doi, bé sung mot Phong
Cip ho chiéu 80 diéu cua 10A luat cé lién quan Quén Q}lan 1}/
ho thong & dén an ninh, trat ty. Iy xu A xuat nhap
P : _ Théng tu s6 69/2026/TT-BCA | > canh
1 |1.001456 | trong nudc cho N X . 2. 12| nhap N
A « .., | ngay 22/5/2026 vé stra doi, bd ) Cong an
cong dan Viét e A gA A z | canh .
Nam sung mot so diéu cua Thong tu $0 tinh
31/2023/TT-BCA quy dinh mau Khanh
ho chiéu, mau gidy thong hanh va Hoa
céc biéu mau lién quan.
Thong tu sb 69/2026/TT-BCA Phong
ngay 22/5/2026 vé sira doi, bo Quén Quan ly
, sung mdt sO dicu cua Thong tu §6 19 xuit xuat nhap
Trinh bao mat ho 31/2023/TT BCA quy dinh mau y N canh
2 | 1.001445 £ 2 2 A nhap n
chiéu ph6 thong | ho chiéu, mau gidy thong hanh va canh Cong an
cac biéu mau lién quan. tinh
Khanh
Hoa
Thong tu s6 69/2026/TT-BCA Phong
ngay 22/5/2026 vé sua doi, bo Quan Quan ly
Khoi phuc eid i | S8 mot sO diéu cia Thong tu §6 19 xuit xuat nhap
101 phwic gla T 31/2023/TT-BCA quy dinh mau yx canh
3 | 1.010384 | su dung hd chiéu nhap n
PO ho chiéu, mau gidy thong hanh va ) Cong an
pho thong canh ,
cac biéu mau lién quan. tinh
Khanh
Hoa
B | Thii tuc hanh chinh cip xa
Thong tu s6 69/2026/TT-BCA Quén
, ngay 22/5/2026 vé sura doi, bo 19 xudt
1 11010386 Trinh bao mat h¢ | sung mot s6 diéu cua Thong tu s6 }1]1h€1 Cong an
' chiéu pho thong | 31/2023/TT-BCA quy dinh mau céﬁﬁ cap xa
ho chifu, rrkﬁu giay thong hanh va
cac biéu mau li€n quan




2. Danh muc thu tuc hanh chinh bi bai bé

Ma Tén thu tuc Tlel?l V?nﬁlt)an ql(li)i,nlilhl?g; Linh vuc
TTHC | hanhchinh | P3P U3t d9y GinA NG vy
dung swra doi, bo sung

Co quan
thue hién

TT

A | Thi tuc hanh chinh cip huyén

| Luat s 118/2025/QH15 ,
Trinh bao mat | ngay 10/12/2025 sira doi, | Quan ly xuat | Céng an

1 |1.010385|ho chiéu pho | bé sung mot sé didu cua 10 | nhép canh cap
thong luat c6 lién quan dén an huyén

ninh, trat tu.
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. Thii tuc hanh chinh thyc hién tai Cong an cip tinh
1. Thii tuc: Cap hd chiéu phé thong é trong nuéc
1.1. Trinh ty thuc hién:

Budc 1: Chuan bj ho so theo quy dinh cua phép luat (dugc néu cu thé tai
muc 1.3. Thanh phén, s6 luong ho S0).

Budc 2: Nop ho so

- Cong dan ndp hd so truc tiép tai Phong Quan 1y xuat nhap canh Cong an
tinh Khanh Hoa hodc trén Cong dich vu cong qudc gia va giri bd sung hd so qua
dich vu buu chinh cong ich theo thong bao ctua Phong Quan 1y xuit nhap canh
Cong an tinh Khanh Hoa trén Cong dich vu céng qudc gia (néu co).

- Khi cong dan dén ndp ho so phai xuat trinh Thé can cudc cong dan hodc
thé can cudc hodc can cude dién tir hoac hd chiéu con gia tri st dung.

Budc 3: Khi tiép nhan ho so, can bd Phong Quan 1y xuat nhap canh kiém
tra tinh phap 1y va noi dung hd so; chup anh va khai thac, thu thap vén tay cua
ngudi dé nghi cap ho chiéu c6 gan chip dién tir 1an dau.

- Trudng hop hd so day da, hop 18: can bo tiép nhan ho so cip gidy hen tra
trd két qua cho nguoi dé nghi cap ho chi€u va yéu cau ndp I¢ phi, Can bo thu 1€
phi thu tién, giao bién lai thu tién cho ngudi dé nghi cap ho chiéu pho théng hoic
hé thong ctia Cong dich vu cong thong bao bang tin nhin (sms) hodc thu dién tir
(email) dé nguoi dé nghi cap ho chiéu pho thong thanh toan truc tuyén va nhan
bién lai dién tu.

- Trudng hop hd so thiéu hodc khong hop 16 thi can bo tiép nhan ho so hudng
dan hoic hé thong ctia Cong dich vu cong thong bao bang tin nhin (sms) hoic thu
dién tir (email) dé ngudi dé nghi cAp ho chiéu pho thong hoan chinh hé so.

- Truong hop hd so khong du diéu kién thi khong tiép nhan ho so, tra 1oi
bang van ban hoac thong bao trén Cong dich vu cdng quoc gia va néu 10 1y do.

- Thoi gian tiép nhan ho so: Tir thi 2 dén tht 6 hang tuan va sang tha 7 (d6i
v6i cac don vi bd tri tiép nhan hd so vao sang thir 7); trir ngay Tét, ngay 18.

Budc 4: Tra két qua

- Cian ctr theo ngay hen trén gidy bién nhan, ngudi dé nghi cp ho chiéu
nhan két qua truc tiép tai Phong Quén 1y xuat nhap canh Cong an tinh Khanh Hoa
hoic dang ky nhan két qua qua dich vu buu chinh va phai tra phi dich vu chuyén
phat.
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- Thoi gian nhan két qua: Tir thir 2 dén hét thr 6 hang tuan (trir ngay Tét,
ngay 1é).

1.2. Cach thire thuc hién:

- Nop hd so truc tiép tai tru s& Phong Quan 1y xudt nhap canh Cong an tinh
Khanh Hoa.

- Nop hd so tryc tuyén trén Cong dich vu cong qudc gia.

- Dich vu buu chinh: Nop bd sung hd so qua dich vu buu chinh cong ich
theo thong bao tir hé thdng ctia Cong dich vu cong thong bao bang tin nhin (sms)
hodc thu dién tr (email) (néu co).

1.3. Thanh phan, s lwgng ho so:
* Thanh phan ho so:

- T& khai dé nghi cap ho chiéu pho thong & trong nudc (mau TKO1 danh
cho ngudi tir 14 tudi tré 1én; mau TKOla danh cho nguoi chua du 14 tudi) ban
hanh kém theo Thong tu sd 69/2026/TT-BCA ngay 22/5/2026 stra doi, bd sung
Thong tu s6 31/2023/TT-BCA ngay 20/7/2023 ctia B6 Cong an. Ddi voi nguoi
mat ning luc hanh vi dan su, ngudi ¢6 kho khan trong nhan thic, 1am cha hanh
vi theo quy dinh cua B0 luat Dan su, nguoi chua du 14 tudi thi nguoi dai dién theo
phap luat khai, ky thay.

- Anh méi chup khong qua 06 thang ctia nguoi dé nghi cip ho chiéu, c&
4cm x 6¢cm, mat nhin théng, dau dé tran, rd mat, rd hai tai, khong deo kinh, trang
phuc lich su, phong anh nén tréng.

- Ho chiéu pho thong cap 1an gin nhét con gid tri sir dung ddi v6i ngudi da
duoc cép ho chiéu; truong hop hd chiéu con gia tri st dung bi mat phai kem don
bao mat hodc thong bao vé viéc di tiép nhan don clia co quan c6 tham quyén quy
dinh tai diém a khoan 2 Diéu 28 Luat Xuat canh, nhap canh cta cong dan Viét
Nam.

- Ban sao gidy khai sinh hodc trich luc gidy khai sinh d6i voi ngudi chua
du 14 tudi chua duoc cap ma sé dinh danh ca nhén; truong hop khong c6 ban sao
gidy khai sinh, trich luc khai sinh thi ndp ban chup va xuat trinh ban chinh dé kiém
tra, d6i chiéu.

- Ban sao gidy to do co quan c6 tham quyén cua Viét Nam cap chirmg minh
ngudi dai dién hop phap dbi voi nguoi mat niang luc hanh vi dan su, ngudi co khé
khan trong nhan thirc, lam chu hanh vi theo quy dinh ctia B ludt Dan sy, nguoi
chua du 14 tudi; truong hop khong ¢6 ban sao thi ndp ban chup va xuat trinh ban
chinh d¢ kiém tra, doi chiéu.
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* Pdi v6i nhitng gidy to, thong tin thudc thanh phan hé so dé nghi giai
quyét thii tuc hanh chinh trong linh vuc xuat canh, nhap canh ctia cong dan Viét
Nam di c6 trong cac co sé dit 1iéu ma co quan tiép nhan, giai quyét thu tuc co thé
khai thac, str dung duoc thi khong yéu cau cong dan phai cung cap gidy to, thong
tin do.

Truong hop ndp hd so tryc tuyén thi thanh phan hd so phai dugc chimg
thuc dién tir theo quy dinh, truong hop hd so chua dugc ching thue dién tir thi
gtri hd so vé co quan tiép nhan thong qua dich vu buu chinh cong ich.

* S0 lugng ho so: 01 (mot) bd.

1.4. Thoi han giai quyét:

Khoéng qua 08 ngay lam viéc ké tir ngdy Phong Quan 1y xuat nhap canh
Cong an tinh Khanh Hoa nhan day du ho so theo quy dinh va ngudi dé nghi cap
ho chiéu ndp 1¢ phi thanh cong.

1.5. Pdi twong thwe hién thii tuc hanh chinh:

- Cong dan Viét Nam tir du 14 tudi tré 1én dugc cap ho chiéu co gan chip
dién tr hodc ho chiéu khong gin chip dién ti.

- Cong dan Viét Nam chua du 14 tudi duoc cap ho chiéu khong gan chip
dién tur.

1.6. Co quan thuwe hién thii tuc hanh chinh: Phong Quan 1y xuat nhap
canh Cong an tinh Khanh Hoa.

1.7. Két qua thuc hién thi tuc hanh chinh: Ho chiéu pho thong khong
gin chip dién tir hodc ho chiéu phd thong c6 gin chip dién tu.

1.8. L¢ phi:

- 100.000d/ho chiéu; truong hop cép lai ho chiéu do bi hong hodc bi mét:
200.000d/hé chiéu (Théng tu sd 64/2025/TT-BTC ngay 30/6/2025 ctia Bo Tai
chinh quy dinh muc thu, mién mot s6 khoan phi, 1¢ phi nham hd tro cho doanh
nghiép va nguoi dan c6 hiéu luc dén hét ngay 31/12/2026).

- 200.000d/ho chiéu; truong hop cip lai ho chiéu do bi hong hodc bi mat:
400.000d/ho chiéu (Thong tu sb 28/2026/TT-BTC ngay 27/3/2026 cia Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp phi, 1é phi trong linh vyc xuat canh, nhap
canh, qua canh, cu tru tai Viét Nam).

1.9. Tén miu don, miu to khai:

- To khai dé nghi cap ho chiéu pho thong ¢ trong nudc danh cho ngudi tir
14 tudi tré 1én (mau TKO1) ban hanh kém theo Thong tw 69/2026/TT-BCA ngay
22/5/2026 cua B§ Cong an.
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- To khai dé nghi cap ho chiéu pho thong & trong nudc danh cho nguoi chua
du 14 tudi (mau TKO1a) ban hanh kém theo Thong tu s6 69/2026/TT-BCA ngay
22/5/2026 cua B§ Cong an.

1.10. Yéu céu, diéu Kién thue hién thi tuc hanh chinh:

-bé nghi cép ho chiéu 1an dau thuc hién tai Phong Quan 1y XUt nhip canh
Cong an tinh Khanh Hoa noi thudng tri hodc noi tam tra; truong hop c¢6 Thé can
cudc cong dan thuc hién tai Phong Quén 1y xuat nhap canh Cong an tinh Khanh
Hoa noi thuan loi.

- Khong thudc cac trudng hop chua duge cap gidy to xuat nhap canh theo
quy dinh tai Piéu 21 Luat Xuat canh, nhap canh cta cong dan Viét Nam sb
49/2019/QH14 dugc sira d6i, bo sung bai Luat sé 23/2023/QH15 va Luat sd
118/2025/QH15.

1.11. Can cw phap ly cia thua tuc hanh chinh:

- Luat Xut canh, nhap canh cta cong dan Viét Nam sb 49/2019/QH14
duoc sira doi, bo sung bai Luat s6 23/2023/QH15 va Luat s6 118/2025/QH15.

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 caa Chinh pha quy
dinh cat gidm, don gidn hoa thu tuc hanh chinh dya trén co so dir ligu.

- Théng tu s6 110/2020/TT-BCA ngay 16/10/2020 ctia B6 Cong an quy
dinh quy trinh thu thip van tay cta ngudi dé nghi cip ho chiéu c6 gan chip dién
tir va nguoi dang ky xuét canh, nhap canh bang cong kiém soat tu dong.

- Thong tu s6 31/2023/TT-BCA ngay 20/7/2023 cta Bo truong Bo Cong
an quy dinh mau ho chiéu, miu gidy thong hanh va cac biéu mau lién quan, di
duoc stra doi, b sung boi Thong tu sd 68/2025/TT-BCA ngay 31/7/2025 va
Thong tu s6 69/2026/TT-BCA ngay 22/5/2026.

- Thong tu s6 28/2026/TT-BTC ngay 27/3/2026 ctia B6 Tai chinh quy dinh
muc thu, ché dd thu, nop phi, 1€ phi trong linh vuc xudt canh, nhap canh, qua canh,
cu tru tar Viét Nam.

- Théng tu s6 64/2025/TT-BTC ngay 30/6/2025 cta BO Tai chinh quy dinh
muc thu, mién mot sd khoan phi, 1€ phi nham hd trg doanh nghiép, nguoi dan.

2. Thii tuc: Trinh bao mat hd chiéu pho thong

2.1. Trinh ty thywc hién:

Budce 1: Chuédn bi hd so theo quy dinh cta phap ludt (duoc néu cu thé tai
muc 2.3. Thanh phén, s6 luong hd so).

Buéc 2: Nop ho so
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* Cong dan Viét Nam bi mat ho chiéu pho thong & trong nudc thyc hién
viéc trinh bdo mét ho chiéu phd thong qua Cong dich vu céng qudc gia hodc gui
don bao méat theo mau cho Phong Quan 1y xuat nhap canh Cong an tinh Khanh
Hoa noi thuan loi.

Khi céng dan 1én ndp ho so truc tiép phai xuat trinh Thé cin cude cong dan
hoac thé can cudc hoac can cudc dién tu.

Budc 3: Khi tiép nhan ho so, co quan ¢6 tham quyén kiém tra tinh phap 1y
va ndi dung h so:

+ Néu hd so day du, hop 16 thi tiép nhan.

+ Néu hd so chua day du, hop 1é thi huéng din nguoi trinh bao mat ho
chiéu hoan chinh hé so theo quy dinh.

- Thoi gian tiép nhan ho so: Tur thir 2 dén thir 6 hang tuan va sang thir 7 (d6i
v6i cac don vi bd tri tiép nhan hd so vao sang thir 7); trir ngdy Tét, ngay 18.

Budc 4: Tra két qua

+ Trudng hop ndp hd so truc tiép va co dé nghi nhan két qua qua dich vu
buu chinh thuc hién theo huéng din cia co quan cung cap dich vu buu chinh.

+ Trudng hop gii ho so qua Cong dich vu cong qudc gia hoic qua dich vu
buu chinh cong ich thi Phong Quan 1y xuat nhap canh Cong an tinh Khanh Hoa
guri thong bao vé viée giai quyét don trinh bio mat ho chiéu qua Cong dich vu
cong qudc gia hodc thong bao vé viée giai quyét don trinh bao mat ho chiéu qua
dich vu buu chinh theo thong tin trong hd so ciia ngudi giri.

2.2. Cach thurc thyc hién:

+ Truec tiép ndp hd so tai Phong Quan 1y xuit nhap canh Cong an tinh Khanh
Hoa.

+ Nop hd so truc tuyén trén Cong dich vu cong qudc gia.

+ Nop ho so qua dich vu buu chinh.

2.3. Thanh phan, s6 lwgng hd so:

Pon trinh bao mat ho chiéu phd théng (miu TKOS5) ban hanh kém theo
Thong tu s6 69/2026/TT-BCA ngay 22/5/2026 ctia B6 Cong an. Ddi voi nguoi
mat nang luc hanh vi dan su, c6 khé khan trong nhan thic va lam chu hanh vi,
nguoi chua di 14 tudi thi nguoi dai dién hop phép khai va ky thay.

+Sb luong ho so: 01 (mat) bo.

2.4. Thoi han giai quyét: 01 ngay lam viéc ké tir ngdy nhan dugc don béao
mat ho chiéu pho théng, Phong Quan 1y xuat nhap canh Cong an tinh Khanh Hoa
thong bao cho Cuc Quan 1y xuat nhap canh, B6 Cong an va nguoi gui don.  2.5.
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P6i twong thue hién thii tuc hanh chinh: Cong din Viét Nam bi mét ho chiéu
pho thong dang & trong nudc.

2.6. Co quan thue hién thi tuc hanh chinh: Phong Quan 1y xuat nhap
canh Cong an tinh Khanh Hoa

2.7. Két qua giai quyét thi tuc hanh chinh:

- Thong bao ciia Phong Quan 1y xuat nhap canh Cong an tinh Khanh Hoa
vé viéc chuyén don trinh bao mét ho chiéu pho thong (mau VBO1) ban hanh kém
theo Thong tu s6 69/2026/TT-BCA ngay 22/5/2026 ciia Bo Cong an.

- Thong béo ciia Cuc Quan 1y xuat nhap canh vé viée giai quyét don trinh
bao mat ho chiéu phd thong (miu VBO3) ban hanh kém theo Thong tu sb
31/2023/TT-BCA ngay 20/7/2023 cua B6 Cong an.

2.8. Phi/lI¢ phi: Khong.

2.9. Tén miu don, miu t& khai: Pon trinh bao mat ho chiéu phd thong
(mau TKO05) ban hanh kém theo Thong tu s6 69/2026/TT-BCA ngay 22/5/2026
cua By Cong an.

2.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 02 ngdy 1am viée ké tir ngay phat hién ho chiéu pho thong
bi mét, nguoi bi mét ho chiéu truc tiép ndp hodc giri don bao mét cho Phong Quan
1y xudt nhap canh Céng an tinh Khanh Hoa hodc trén méi trudng dién tir tai Cong
dich vu cong qudc gia. Truong hop vi 1y do bat kha khang, thdi han ndp hodc gui
don bao mat c6 thé dai hon nhung trong don phai giai thich cu thé vé 1y do bat
kha khang.

2.11. Can ctr phap ly cua thu tuc hanh chinh:

- Luat Xut canh, nhip canh cua cong dan Viét Nam sb 49/2019/QH14
duoc stra d6i, bd sung boi Ludt s6 23/2023/QH15 va Luat sé 118/2025/QH15.

- Thong tu s6 31/2023/TT-BCA ngay 20/7/2023 cta Bo truéng Bo Cong
an quy dinh mau ho chiéu, miu gidy thong hanh va cac biéu mau lién quan, di
duoc stra doi, b sung boi Thong tu sd 68/2025/TT-BCA ngay 31/7/2025 va
Thong tu s6 69/2026/TT-BCA ngay 22/5/2026.

3. Thii tuc: Khdi phuc gia tri sir dung hd chiéu pho thong
3.1. Trinh ty thyc hién:

Budce 1: Chuédn bi hd so theo quy dinh cta phap ludt (duoc néu cu thé tai
muc 3.3. Thanh phén, s6 luong hd so).

Buéc 2: Nop ho so
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* Nguoi dé nghi khoi phuc gia tri sir dung ho chiéu pho thong truc tiép nop
hé so tai Phong Quan 1y xuat nhap canh Cong an tinh Khanh Hoa noi thuan loi
hozc ndp ho so truc tuyén trén Cong dich vu cong qubc gia va g bd sung ho so
qua dich vu buu chinh cong ich theo thong bao ciia Phong Quan 1y xuat nhap canh
Cong an tinh Khanh Hoa (néu co).

- Thoi gian tiép nhan ho so: Tir thir 2 dén thir 6 hang tuan va sang thi 7 (d6i
v6i cac don vi bd tri tiép nhan ho so vao sang thir 7); trir ngay Tét, ngay 18.

* Nguoi dé nghi khoi phuc gia tri st dung hd chiéu pho thong co thé dé
nghi nhan két qua qua dich vu buu chinh va phai tra phi dich vu chuyén phat.

Budce 3: Can b Phong Quan 1y xuét nhap canh tiép nhan hod so, kiém tra,
db6i chiéu thong tin trong to khai voi thong tin trong ho chiéu:

- Trudng hop ho so da day du, hop 18 thi cap gidy hen tra két qua hodc hé
théng ctia Cong dich vu cong thong béo bang tin nhin (sms) hodc thu dién tir
(email) vé viéc tiép nhan ho so.

- Trudng hop hd so thiéu hodc khong hop 1& thi can bo tiép nhan hod so
huéng din dé nguoi dé nghi khoéi phuc gid tri sir dung ho chiéu phd thong hoan
chinh hé so theo quy dinh.

- Truong hop hd so khong du diéu kién thi khong tiép nhan hd so, tra 1oi
bang van ban hodc thong béo trén Cong dich vu cong qudc gia va néu rd 1y do.

Budc 4: Tra két qua

- Nguoi dé nghi khoi phuc gia tri str dung ho chiéu pho thong truc tiép nhan
két qua tai Phong Quan Iy xuat nhap canh Cong an tinh Khanh Hoa noi di nop hd
so. Khi dén nhan két qua mang theo gidy hen tra két qua va xuét trinh Thé cin
cudc cong dan hodc thé can cudce hodc can cude dién tir. Truong hop dé nghi nhan
két qua qua dich vu buu chinh thuc hién theo huéng dan cia co quan cung cap
dich vu buu chinh.

- Truong hop khong ddng ¥ khoi phuc gia tri sir dung ho chiéu phd thong thi
phai tra 161 bang vin ban hodc thong bao trén Cong dich vu cong va néu 13 1y do.

- Thoi gian tra két qua: Tir thir 2 d&én tht 6 hang tuan (trir ngay Tét, ngay 18).

3.2. Cach thirc thuc hién:

+ Truyc tiép: ndp hd so truc tiép tai Phong Quan 1y xuit nhap canh Cong an
tinh Khanh Hoa.

+ Tryc tuyén: ndp hd so tryc tuyén trén Cong dich vu cong qudc gia.

+ Dich vu buu chinh: ndp bo sung hd so qua dich vu buu chinh cong ich
theo thong bao tir hé théng ctia Cong dich vu cong bang tin nhan (sms) hodc thu
dién tir (email) (néu c6).
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3.3. Thanh phin, so lwong ho so:

* Thanh phan ho so:

- To khai dé nghi khoi phuc gia tri st dung ho chiéu pho thong (miu TK04)
ban hanh kém theo Théng tu s6 69/2026/TT-BCA ngay 22/5/2026 ctia B Cong
an. Ddi véi nguoi mat nang lyc hanh vi dan su, nguoi ¢6 kho khan trong nhan
thirc, lam cht hanh vi, ngudi chua du 14 tudi thi nguoi dai dién hop phép khai, ky
thay.

- Ho chiéu phd thong con nguyén ven va cé thi thuc do nudc ngoai cap con
thoi han. Trudng hop ndp hd so truc tuyén thi thanh phan hd so phai duoc ching
thuc dién tir theo quy dinh, trudng hop hd so chua duoc chiung thyuc dién tir thi
giri ho so vé co quan tiép nhan thong qua dich vu buu chinh cong ich.

* S6 lugng ho so: 01 (mot) bo.

3.4. Thoi han giai quyét: Khong qua 05 ngay lam viéc ké tir ngdy nhan
day da ho so theo quy dinh.

3.5. Poi twong thyc hién thi tuc hanh chinh: Coéng dan Viét Nam.

3.6. Co quan thue hién thii tuc hanh chinh: Phong Quén 1y xuat nhap
canh Cong an tinh Khanh Hoa.

3.7. Két qua thwe hién tha tuc hanh chinh: Ho chiéu phd thong dugc
khoi phuc gia tri sir dung.

3.8. Phi/l¢ phi: Khong.

3.9. Tén méu don, miu to khai: T khai dé nghi khoéi phuc gia tri st dung
ho chiéu phd thong (miu TKO04) ban hanh kém theo Thong tu s6 69/2026/TT-
BCA ngay 22/5/2026 cia B§ Cong an.

3.10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh: ho chiéu phd
thong da bi hily gia tri st dung do bi mat ¢ trong nudc, sau khi tim lai duoc con
nguyén ven va c6 thi thuc do nudc ngoai cip con thoi han.

3.11. Can cix phap ly cua thu tuc hanh chinh:

- Luat Xuét canh, nhip canh cua cong dan Viét Nam sb 49/2019/QH14
duoc sira doi, bo sung bai Luat s6 23/2023/QH15 va Luat s6 118/2025/QH15.

- Thong tu s6 31/2023/TT-BCA ngay 20/7/2023 cta Bo truong Bo Cong
an quy dinh mau ho chiéu, miu gidy thong hanh va cac biéu méu lién quan, di
duoc stra doi, b sung boi Thong tu sd 68/2025/TT-BCA ngay 31/7/2025 va
Thong tu s6 69/2026/TT-BCA ngay 22/5/2026.

B. Thii tuc hanh chinh thyc hién tai Cong an cap xa

1. Thii tuc: Trinh bao mat ho chiéu pho théng
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1.1. Trinh ty thyc hién:

Buéc 1: Chuan bi hd so theo quy dinh ctia phap luét (duoc néu cu thé tai
muc 1.3. Thanh phan, s6 luong ho so).

Budc 2: Nop hd so

* Cong dan Viét Nam bi mat ho chiéu pho thong & trong nu:(')’c thuc hién
viéc trinh bdo mét ho chiéu phd thong qua Céng dich vu cong quc gla hodc gu’l

don bao mat theo mau cho Cong an cap x4 hoic tai tru s Cong an cip xa noi gan
nhat.

Khi cong dan dén nop ho so truc tiép phai xuét trinh Thé cin cudc cong
dan hoac thé can cudc hoac can cudc dién tir.

Budc 3: Khi tiép nhan hd so, co quan ¢6 tham quyén kiém tra tinh phap 1y
va ndi dung ho so:

+ Néu hd so day du, hop 16 thi tiép nhan.

+ Néu hd so chua day du, hop 1é thi hudéng din nguoi trinh bao mat hod
chiéu hoan chinh hé so theo quy dinh.

- Thoi gian tiép nhan ho so: Tir thir 2 dén thr 6 hang tuan va sang thir 7 (d6i
v6i cac don vi bd tri tiép nhan ho so vao sang thir 7); trir ngay Tét, ngay 18.

Budc 4: Tra két qua

+ Truong hop ndp hd so truc tiép va c6 dé nghi nhan két qua qua dich vy
buu chinh thuc hién theo huéng dan cia co quan cung cip dich vu buu chinh.

+ Trudng hop gti ho so qua Cong dich vu cong qudc gia hoic qua dich vu
buu chinh cong ich thi Céng an cip xa gtri thong bao vé viée giai quyét don trinh
béo mat ho chiéu qua Cong dich vu cong qudc gia hodc thong bao vé viée giai
quyét don trinh bao mét ho chiéu qua dich vu buu chinh theo thong tin trong hd
SO cua nguoi gui.

1.2. Cach thirc thuc hién:

+ Truc tiép nop ho so tai tru s& 1am viée cla Cong an cép Xa.

+ Nop hd so truc tuyén trén Céng dich vy cong quéc gia

+ Nop hod so qua dich vu buu chinh.

1.3. Thanh phan, so lwong hé so: Pon trinh bio mat ho chiéu pho thong
(mau TKO05) ban hanh kém theo Théng tu s6 69/2026/TT-BCA ngay 22/5/2026
ctia BO Cong an. Ddi voi ngudi mat nang luc hanh vi dan sy, c6 kho khin trong
nhan thirc va 1am chil hanh vi, nguoi chua du 14 tudi thi nguoi dai dién hop phap
khai va ky thay.

+ S6 luong ho so: 01 (mot) bo.
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1.4. Thoi han gii quyét: 01 ngay lam viéc ké tir ngay nhan dugc don bao
mat ho chiéu pho thong, Cong an cép xa thong bao cho Cuc Quan 1y xuat nhap
canh, By Cong an va ngudi gui don.

1.5. Poi twong thwe hién thii tuc hanh chinh: Cong dan Viét Nam bi mat
ho chiéu phd thong dang & trong nudc.

1.6. Co quan thye hién thii tuc hanh chinh: Cong an céap xA.
1.7. Két qua giai quyét thii tuc hanh chinh:

- Théng béo ctia Cong an cip xi vé viée chuyén don trinh bao mat ho chiéu
phd théng (mau VBO1) ban hanh kém theo Thong tu sb 69/2026/TT-BCA ngay
22/5/2026 cua Bo Cong an.

- Thong béo ciia Cuc Quan 1y xuat nhap canh vé viée giai quyét don trinh
bdo mat hd chiéu phd thong (miu VBO3) ban hanh kém theo Thong tu sd
31/2023/TT-BCA ngay 20/7/2023 cia Bo Cong an.

1.8. Lé phi: Khong.

1.9. Tén miu don, miu t& khai: Pon trinh bio mat ho chiéu pho thong
(mau TKO05) ban hanh kém theo Thong tu s6 31/2023/TT-BCA ngay 20/7/2023
cua Bo Cong an.

1.10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

Trong thoi han 02 ngay lam viéc ké tir ngay phét hién ho chiéu pho thong
bi mét, nguoi bi méat ho chiéu truc tiép ndp hoac guri don bdo mét cho Cong an
cap x4 hodc trén moi trudng dién tir tai Cong dich vu cong quéc gia. Truong hop
vi 1y do bét kha khang, thoi han ndp hodc gui don bio mat ¢ thé dai hon nhung
trong don phai giai thich cu thé vé 1y do bat kha khang.

1.11. Can cu phap ly cua thua tuc hanh chinh:

- Luat Xuat canh, nhdp canh cua cong dan Viét Nam sb 49/2019/QH14
duoc stra d6i, bd sung boi Luat s6 23/2023/QH15 va Luat sé 118/2025/QH15.

- Thong tu sé 31/2023/TT-BCA ngay 20/7/2023 cta Bo truéng Bo Cong
an quy dinh mau ho chiéu, miu gidy thong hanh va cac biéu mau lién quan di
duoc stra doi, b sung boi Thong tu sd 68/2025/TT-BCA ngay 31/7/2025 va
Thong tu s6 69/2026/TT-BCA ngay 22/5/2026.
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